
***** ALWAYS KEEP A COPY OF YOUR RETURN FOR YOUR RECORDS **** 

Instructions for completing your PT50 P Business Personal Property Tax Return 
** Note:  Instructions are included with your return.  These instructions are simplified and provide visual 
reference. ** 
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1. Verify the information that is pre-printed in this area is correct; make corrections if 
needed.  If blank, complete.   
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1.  Answer questions 1-20 as applicable to the business.  If any questions do not pertain to the 
business, write n/a.  
 
IT IS VERY IMPORTANT THAT YOU COMPLETE THIS PAGE – PLEASE DO NOT SKIP! 
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We understand that this page can be difficult for smaller businesses.  If your total asset costs are 
less than $250,000, simply attach the following documents (listed below) & we will enter the 
data into our system.   
**This does not apply to returns being prepared by CPA or accounting offices, leasing companies, industrial 
business types, or those that apply for freeport exemption.**   
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COST SHOULD INCLUDE: sales tax, shipping, installation 

 
 
 
 
Documents to attach in lieu of completing Schedule A: 

2. Asset listing, as of Jan. 1 of the current year, showing a description of each asset, date of 
purchase, and the original cost; disposals must also include the disposal date.  No asset 
will be removed from an account without a disposal list.  Assets include but are not 
limited to: furniture, fixtures, machinery, and equipment that are used in the business.  If 
assets are located on the property they are to be reported, regardless if they are not in use 
or have depreciated off your I.R.S. 4562. 

3. Most recent I.R.S. Form 4562 Depreciation Schedule.  Non-capitalized (or expensed) 
items should be included. 
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4. Leasehold improvements are to be listed on the asset listing. (Examples: counters, built-in 

shelving, wall dividers.) 
 
 
 
For assets that you do not have “original cost new” information:  Please list these assets on a 
separate page or section of your asset listing.  This listing should include, description of the 
asset, current market value. 
 
EXAMPLE ASSET LISTINGS: 
 
 
 
(Original Cost Known) 

Year 
Purchased Description Cost 

2009 Desk $1,500  
2007 Computer $800  
2005 Phone  $250  
1999 Calculator $25  
2005 Artwork / Décor $350  
 
(Original Cost Unknown) 

Description 

Estimated 
Current 
Value 

Tools $2,500  
Antiques $400  
Chairs x 25 $100  
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The most common forms of inventory owned by 
businesses in Houston County are the following: 
 

1. Merchandise: Inventory available for sale. 
2. Consigned:  Goods that are available for 

sale but may be owned by someone else. 
3. Spare Parts 
4. Supplies: This includes (but not limited to) 

COMPUTER / OFFICE, MEDICAL 
supplies & FUEL.  Most all businesses 
have some amount of supplies.  

5. Packing Material 
 
 

Raw materials, goods in process, finished goods, goods in transit, warehoused, floor planned, and livestock inventory are 
most commonly reported by manufacturing & distribution businesses or farmers. 
 
 Attach the following documents to support #s reported above. 
• Depending on your type of business, attach whichever applies: 
 

1. I.R.S. Form 1040 Schedule C pg. 1&2 (Inventory Verification) 

 
 
 

2. Form 1065 Schedules A&L (Inventory Verification) 

 

 
 
 

 
 

3.  Form 1120 Schedules A&L (Inventory Verification)  
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Any other documents to support the values being reported for inventory may include:  balance 
sheet, inventory detail, etc.  
 

 

 
 

Leased Equipment / Consigned Goods 
 The name and address for the owner of all leased and consigned property must be 

provided.  If not specified, you assume responsibility of the taxes due on the 
property. 

 An asset list (explained under Schedule A) is also required to identify this 
property.  
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